
     

        The Selective Placement Practice Application Instructions 

 

Step 1.  Click on the link to open the Practice Application on the Delaware 
Employment Link can be found when you click on the Apply link on the 
www.statejobs.delaware.gov website.   

 

Step 2.  Click on Job Seekers Resources  

 

  

Step 3.  Scroll down to the Explore Our Resources box and click on People With 
Disabilities  

     

     

     

 
 
Step 4.  Click on the Special Appointments box   
   

   
 
Scroll down to #1 and click on the radio button next to Selective 

Placement  



 Click on the blue box 

 
 

Step 5.  This will direct you to the Class Specifications page (seen below) so that you 
can select the correct Class Title.   

 

 

 

Step 6. Select the class title that you wish to apply to by clicking on the title. Once you 
check the appropriate class title, click on it and you will be directed to the 
Class Specifications of the job title you selected: 



 

 

   

Make sure that you choose the correct level as some class specifications have 
more than one level listed.  In the example above, on the Accountant Class 
Specification, you will see both the Accountant and the Senior Accountant.   

Note:  If you are qualified for multiple levels of the class, you will have to fill out 
separate applications for each job title.   

 

Step 7.  Click on the  box 

 

You will be at the Registration page.  Scroll down the page to log in.   

 

 

 

 

 



Step 8.   Check the box to agree to the terms of use: 

 

 

Choose the correct button 

           

If you have not yet registered in DEL, you will set up a new USERID and password that 
will allow you access to DEL 

 

If you have already set up your USERID and password in DEL.   

Click on this button  and log into DEL with your 
USERID and Password and complete the Practice Application. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Step 9. If you are a New User   

  Enter the requested information  

 

 



Step 10.  Record your USERID and Password.  You will need this information each 
time you log into DEL. 

 

Once you have entered all of the information, click  

 

You are now registered in DEL and the Special Appointment application will open. 

 

Step 11. You may copy your practice application now or at a later time.  
Once it is complete, you will be able to copy your information 
into other applications and update it at any time.  Please alert 
the omb_select@delaware.gov mailbox that you have 
submitted the application.  

   

Step 12.  SP Application 

 

When you select the class for SP and login you will arrive on this page: 

 

 

 

Select your practice application or a previous application to copy into the Selective 
Placement application. Just select the job title and it will copy the application. 



 

 

The new application will open and be prefilled with the information from the application 
you copied. You will notice that the job number is now listed as the job class you chose 
and #SP-Job class-F as the number. Look at all tabs and make any edits you need and 
then submit the application. Once submitted you will contact the  
omb_select@delaware.gov mailbox and let us know so that we can attach the 
supplemental questionnaire and make it ready to be viewed by hiring managers. 

 

 

 

There are 8 tabs on the application.  Make sure  that you complete the information on 
the Profile, School, Work and Resume Tabs.  Please make sure you Save and 
continue at the end of each tab. Make sure to enter detailed duties on your work 
experience. 

The EEO/AA tab is voluntary.  The Review tab allows you to review your entries and 
edit if necessary before submitting.  On the Send tab you will be required to agree to 
the terms and it will have a Submit button (Send to State of Delaware).  The Exit tab 
allows you to exit the system. 

 

Step 13. Alert your Employment Specialist or the Selective Placement Program 
Manager that the application is ready for viewing and send an email to the 
omb_select@delaware.gov mailbox.    


